INTERNATIONAL ASSOCIATION OF AUDIO INFORMATION SERVICES

MENTORING PROGRAM GUIDELINES

Applications for scholarship to the 2003 conference in Phoenix are due to Committee chair by April 10, 2003, see address information below.

The IAAIS Mentoring Program provides mentoring assistance to individuals inter-nationally by putting them in contact with people who have expertise or knowledge regarding the operation of reading services.  Assistance may be provided from experienced reading service personnel via telephone, correspondence and/or site visit.

Specifically, the IAAIS Mentoring Program:

· Provides mentoring assistance to developing reading services

· Provides mentoring assistance to newly established reading services (on the air two (2) years or less)

· Provides mentoring assistance to new administrative personnel in existing reading service (two (2) years or less)

· Provides mentoring assistance for more experienced personnel at the discretion of the IAAIS Mentoring Committee

Overall, the IAAIS Mentoring Program provides assistance to reading services within the limit of IAAIS’ mentoring funding constraints in the following areas:

1) Administration; 2) Programming; 3) Technical/Engineering; 4) Budget/Finance; 5) Development/Fundraising; 6) Marketing, Public Awareness & Public Relations; 7) Volunteerism; 8) Consumer Outreach/ Audience Development; 9) Political/ Legislative Issues; 10) IAAIS Conference Scholarship Program; and, 11) IAAIS Membership for one (1) year for non-members.

ELGIBILITY:

· IAAIS member or currently applying for IAAIS membership

GENERAL PROCEDURE:

· Service must complete the following application

· Submit the signed application at any time of the year to:  IAAIS Mentoring Committee, c/o Linda Ornt, Chairman, Triangle Reading Service, 211 E. Six Forks Rd., Suite 103, Raleigh NC  27609

· The mentoring committee will review the requests and respond either by telephone or correspondence

IAAIS Mentoring Application Form

I. General Applicant Information

Name of organization________________________________________________

Address___________________________________________________________

Telephone ___________________________Fax___________________________

Person requesting Mentoring Assistance _________________________________

E-mail address______________________________________________________

Number of month/years in administrative position at reading service _________

Year reading service was founded ____________________________

Developing service state service’s status to date (i.e. 501(C) 3, nonprofit status, applied for or obtained, etc.)___________________

II. 
Type(s) of Assistance Needed

______Administration


______Volunteerism

______Programming


______Consumer Outreach/Audience Dev.

______Technical/Engineering

 _____Political/Legislative Issues

______Budget/Finance

    
_____IAAIS Conference Scholarship

______Development/Fundraising     
______IAAIS trial Membership 

______Marketing, Public Awareness & Public Relations

III.
Please attach the following: 

1) List of key persons involved with service (Executive Director, board Officers, etc.) 

2) Any supporting documents explaining your request for mentoring assistance. 

IV.
Briefly (one (1) page or less) mention any other factors not covered in this application which you think would be helpful to the mentoring committee while evaluating your request.

Signature of person requesting mentoring assistance ___________________________
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